
RWG Ref No:         

Location:                     

Work Activity:                 

Assessment Date:  08/11/21

Controlled Risk:
Type Acceptable, Low, Moderate, High or Extreme

Hands * Face * Space * Fresh Air

Definitions: MTC (Medical Treatment Case), RWC (Restricted Work case), LWC (Lost Work Case), RIDDOR (Reporting of 
Injuries, Diseases and Dangerous Occurrences). See Level II procedures 2.5.1 and 2.5.34 for more information.

                         Risk Assessment

Moderate

Name & Job Title:  Assessment Accepted by (signature):
(As Low as Reasonably Practicable)

Date: 

U53

All RWG Sites

Reducing exposure to COVID-19

Description of Process or Activity:  
This risk assessment has been produced in accordance with the requirements of the Management of Health 
and Safety at Work Regulations 1999 and The Health Protection (Coronavirus) (Restrictions) (Scotland) 
Regulations 2020.  It is essential that RWG puts measures in place to help stop or reduce the spread of the 
coronavirus and ensure the health of all employees.   The content of this risk assessment will be 
communicated to all employees and they are expected to adhere to all control measures.   *Please note:  
This risk assessment will be reviewed as per Government updates and on regular basis due to the 
rapidly changing situation.  
Conclusion:  
There is a potential for anyone to come into contact with and / or pass on the COVID-19 virus, therefore, 
COVID-19 restrictions remain in place across the UK (including those that have been vaccinated). According 
to the Government Guidance available to the public, at the date this risk assessment was issued - the risk 
level in the UK is at level 3 ('virus in general circulation').  This risk assessment has been produced to help 
employees recognise and manage the risks to protect everyone.  Based on the age profile of the RWG 
workforce, employees are deemed to be at 'moderate' and 'low' risk and for that reason the risk 
assessment has been deemed moderate risk.  

Assessor's Name(s) / Responsible Person(s): 
L. Bisset, J.Dean, J.Edwards, G. Gillespie

Signature(s):

Review Date: As Government updates are issued
Review three yearly unless required more frequently
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Download NHS Scotland Test & Protect

Exposure to 
someone with 
COVID-19 or 
particles that 
could lead to 
infection or 

transmission to 
others

All 
employees

1025

SOCIAL DISTANCING MEASURES
1.   All employees who can work from home should continue to do so. 
2.   Utilise phone or video conferencing facilities if possible.
3.   If phone or video conferencing is not possible, ensure personnel are 2m apart at all times and it is
      recommended that face coverings are worn in gatherings (such as meetings or on training courses)  
      of 3 people or more (or when deemed necessary by those in attendance).  Do not shake hands or 
      use other greeting methods.  Ensure attendees wash / sanitise their hands regularly.  
4.   All employees, contractors and visitors to RWG site must have their temperatures taken on arrival (must 
      not be above 37.8 degrees).  
5.   All employees must inform their Supervisor if they begin to feel unwell during the course of the day.
6.   Contractors / visitors must sign a self-declaration (HR055) form upon arrival, have their temperature
      taken and also abide by the social distancing and hygiene rules set out in this risk assessment.
7.   Hours of work and break times have been amended to minimise overlapping of personnel between 
      shifts and ease congestion in toilets, wash areas etc.,  Employees are asked to respect these changes.
8.   Employees are asked to keep a 2m distance from others at all times out with work duties (this includes 
      clocking in / out and during break times such as using the smoking shelter, toilet facilities or canteen).  
9.   If possible, employees must avoid physical contact with anyone whilst carrying out work duties.
10. Work in the same pair or with the same team members as much as possible.
11. For those activities where employees will have close / physical contact with one another, employees 
      must keep their contact to a minimum (<15 minutes), avoid sharing tools and also utilise appropriate 
      face coverings*, appropriate PPE for the task in hand and employ stringent hygiene measures.
12. Where the use of the passenger lift is required, one occupant permitted.
*Appropriate face coverings for close proximity work for >15 minutes are P3 masks, see 'Safe System 
of Work 1' for more information.  Appropriate face coverings for traversing site are identified in 'Safe 
System of Work 2'.

 Control Measures in Place - 
what are we already doing?
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Remember!  Use your hierarchy of controls: Elimination, Substitution, Engineering Controls, Administrative controls and PPE.
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CATCH IT - KILL IT - BIN IT

Exposure to 
someone with 
COVID-19 or 
particles that 
could lead to 
infection or 

transmission to 
others

All 
employees

PERSONAL HYGIENE & BEST PRACTICE
1.  No food purchased in the canteens, employees to bring their own food to consume in the canteen. 
2.  Hands free door openers fitted where possible and employees encouraged to use these.
3.  Do not share items.  If items must be shared, wipe down such items (work tools / equipment / shared 
     surfaces in both the workshop and office) with Virkon or suitable alternative.  
4.  All employees must practice strong personal hygiene and wash their hands more regularly than normal 
     (NHS advice is to wash hands for at least 20 seconds and use an alcohol based hand sanitiser if soap 
     and water is not available).  Gentle hand sanitisers available for those with issues relating to their skin.
5.  Use paper towels where possible to dry hands, avoid the use of hand dryers.
6.  All employees should avoid touching face / eyes / nose / mouth.  Employees must cover their mouth 
     with a tissue when they sneeze or cough and throw it in the bin before washing their hands.  If unable 
     to use a tissue, cough or sneeze into their elbow or sleeve.
7.   Ensure any cuts or open wounds are sufficiently covered.
8.   In addition to PPE required for the task in hand, utilise approproate face coverings (face masks, 
      visors, snoods), particularly in situations where woking in close proximity is necessary 
      (see page 2, SSOW1 and SSOW2 for details).  
9.  Face coverings must be worn in any indoor communal setting, which includes: moving away from
     any workstation (office or workshop), in corridors / toilets / changing rooms and when not seated at 
     a canteen table.  Face coverings are recommended in gatherings (such as meetings or on training
     courses) of 3 people or more (or when deemed necessary by those in attendance). For those exempt 
     from wearing masks / snoods or other tighter fitting face covering, a face visor should be worn and 
     working in pairs is prohibited.
11. Regularly check updates on Government and NHS websites.  RWG also recommends all employees 
      download the free NHS Scotland 'Protect Scotland' / NHS COVID-19 app.

5 2 10
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Risk Assessment Ref No. U53 - Page 4

Remember!  Use your hierarchy of controls: Elimination, Substitution, Engineering Controls, Administrative controls and PPE.

Hazards Who might be 
harmed?

Risk 
Rating Control Measures in Place - 

what are we already doing?

Face coverings - Avoid crowded places - Clean your hands regularly - Two metre distance - Self isolate if you have symptoms

10

5 2 10

Employees not 
recognising the 

symptoms

All 
employees

Travel Employee 
travelling

1.    Stop all non essential travel.  Travel must be kept to a minimum.
2.    Postpone travel to a later date if possible.
3.    Utilise other forms of communication such as the telephone, email, skype calls, web conference calls.
4.    Where travel is essential, employee will be notified.  Government website will be checked prior to 
       arranging travel in order to asses travel restrictions and follow recommendations provided by the 
       destination Government.  Prior to travel, a detailed individual risk assessment will be conducted. 
5.    Where public transport is used, attempts should be made to leave a 2m distance between themselves 
       and others, face coverings should be worn as required by the Operator.
6.    The traveller should adhere to hygiene measures outlined in this risk assessment.
7.    Travel plans must be cancelled if the traveller experiences any of the symptoms highlighted within this
       risk assessment.  
8.    Avoid car sharing with others outside your extended household where possible.  Car sharing  
       permitted in accordance with Company guidelines, Ref. Staff Briefings.
9.    Drivers should remain within their vehicle during deliveries or if this is not possible, ensure a 2m 
       distance is maintained and, face coverings are worn where appropriate and hygiene measures outlined 
       in this risk assessment are adhered to.
10.  Ensure shared company vehicles are cleaned between uses.
1.  Well documented in the press and through advice given from the Government, NHS and RWG.
2.  Main symptoms are:  high temperature or fever, a new continuous cough, loss of sense of smell / taste. 
     NOTE: A new continuous cough means coughing for longer than an hour, or three or more coughing 
     episodes in 24 hours.  If you usually have a cough, it may be worse than usual. 
3.  Employee's temperatures are checked at the beginning of each shift.
4.  If an employee is in doubt, seek medical advice, access information on line or contact their Supervisor.
5.  Report anyone who is displaying symptoms to their Supervisor.

5 2
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If you develop symptoms call 111 or visit NHS website

 Control Measures in Place - 
what are we already doing?

Stress / anxiety 
/ depression or 
mental health 
effects from 
COVID-19 
pandemic

All 
employees

1.  Regular communications issued from HR to all RWG employees 'Staff Updates'.
2.  Wellbeing moment updated regularly on SharePoint and information distributed relating to RWG's 
     Employee Assistance Programme.
3.  Directors, Managers and Supervisors are actively encouraged to communicate with their teams 
     regularly. Where possible, 1-to-1 discussions should take place to identify stressors or potential issues.
4.  Exercise regularly in accordance with current Governmental and NHS advice.
5.  For those working at home; information has been issued on working from home, and can be accessed 
     from RWG Homepage.  This information will be kept current and employees are encouraged to seek
     advice / clarification on any of the information if required.
6.  Mental Health First Aiders in place across the business and trained to identify those who may be 
     suffering from the effects of their mental health.
7.  Occupational referral process in place
8.  Employees encouraged to look after their own mental health and to also look out for one another.

5 3 15

COVID-19 
virus remains 

on work 
surfaces / tools 

All 
employees 

in more 
populated 

areas

1.  Regular anti-viral treatments in areas that are more heavily populated such as canteens, toilet areas, 
     locker rooms and workshops.  Employees are asked to highlight any areas that are missed or may 
     require more regular cleaning.
2.  Areas are cleaned between shifts, equipment and tools are cleaned after use.
3.  Common touch points identified within each department (e.g. door handles, light switches, canteen 
     items) and additional cleaning regime implemented.
4.  Goods entering onto RWG site should be handled and cleaned appropriately 
5.  Employee awareness of personal hygiene requirements as detailed within this risk assessment.

5 2 10
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Risk Assessment Ref No. U53 - SAFE SYSTEM OF WORK 1

Remember!  Use your hierarchy of controls: Elimination, Substitution, Engineering Controls, Administrative controls and PPE.

Hazards Who might be 
harmed?

 Control Measures in Place - 
what are we already doing?

Risk 
Rating

Virus 
transmission 

through 
incorrect 
usage / 

choice of 
face masks 

whilst working 
in close 

proximity

All employees -  
those working in 
close proximity 
to one another 
for >15 minutes 

P3 Mask

To be used when the COSHH assessment specifies or when working closely (less than 2m) with others 
for >15 minutes.  

* Ensure you are face fit tested before using a P3 mask!
* Do not wash!  This mask is designed to be worn for more than one shift, ask OIG for usage guidelines.
* When handling the mask, ensure hands are clean and / or sanitised.
* When not in use, store the mask in a clean and dry area to ensure it cannot be contaminated by dust, 
   liquid or touched by others.
* Dispose of the mask in hazardous waste.

5 2

G355, Issue 27, 26/05/16



S L R

10

Risk Assessment Ref No. U53 - SAFE SYSTEM OF WORK 2

Remember!  Use your hierarchy of controls: Elimination, Substitution, Engineering Controls, Administrative controls and PPE.

Hazards Who might be 
harmed?

 Control Measures in Place - 
what are we already doing?

Risk 
Rating

Virus 
transmission 

whilst 
traversing 

site

All employees

Face coverings such as snoods or surgical masks

To be used when traversing site, in all communal areas (as per page 3) and when there are no COSHH 
considerations.  These masks are also recommended in gatherings (such as meetings or on training 
courses) of 3 people or more (or when deemed necessary by those in attendance).  

* May be washable - see manufacturer's guidelines
* Ensure a good seal by adjusting the nose clip / bridge (and cord at the back if it has one)
* When handling the face covering, ensure hands are clean and / or sanitised.
* When not in use, store the face covering in a clean and dry area to ensure it cannot be contaminated 
   by dust, liquid or touched by others.
* Dispose of the face covering in hazardous waste.

5 2

G355, Issue 27, 26/05/16


